6. Debrief—Staff works to
gather feedback from City
departments, business com-
munity, and residents on the
performance of the event and
what possible changes could
be made in the future to
make the event more
successful and bring increased
economic and community
value. Invoice for any
unwaived City Service fees is
sent to the organizer as well.

1. Application Submittal—Event organizer submits an applica-
tion for a permit. Staff reviews the application to ensure that all
the necessary information needed to evaluate the event are
present. Staff will make a determination on if it qualifies as a
City defined event, and if so what level event is it.
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