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How to Apply for a Building Permit
and Other Permit Types

STEP 1: All permits are submitted through City Inspect. Register here or login here.

STEP 2: Click on “Apply for a Permit” at top right of screen after registration.

STEP 3: Click “New Application”.
STEP 4: Complete the permit application.

STEP 5: The last page of the permit application requires all boxes to be checked before clicking the
“Submit Permit” button.

e Any items with an asterisk (*) will require an attachment. Upload documents by clicking the
blue “+upload...” to the right of each applicable category.

e For (*) items that do not apply to your project, attach a piece of paper with “N/A” noted on it.

If you have any questions, please call Building Department 435-615-5101 or visit us!
Our Permit Technicians can walk you through the process.
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